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COURSE SYLLABUS

Course Information
Course Title:




Intermediate Spanish II
Course Prefix & Number: 





SPAN 2312--WEB
Semester & Year: 




	Instructor Information




Instructor’s Name:              
Stacy Spears
Office Location and #:      
Adjunct Professor – No office on campus – Contact through phone 
                                                or email

Office Phone: 
          
903-826-2790 (cell number)
Email:



sspears@mcleodisd.net ** (stacy.spears@texarkanacollege.edu)

Office Hours: 

Since I do not have an office on campus, please text or email me 
                                                with any questions. (Please use the McLeod email address.) 

	Course Description



SPAN 2312—Intermediate Spanish II:  Continued development of basic Spanish language skills in listening, speaking, reading, and writing within a cultural framework.  Students acquire the vocabulary and grammatical structures necessary to communicate and comprehend at the high beginner to low intermediate level.  

Prerequisite:  SPAN 2311 or, appropriate score on placement test.

Student Learning Outcomes for the Course: Upon successful completion of the course, students will:

1. Summarize authentic spoken discourse produced by Spanish speakers of diverse origins.

2. Produce Spanish comprehensible to native speakers using complex grammatical structures to communicate analytical and interpretive information in both impromptu and prepared speech.

3. Demonstrate increasing comprehension of authentic written texts in a variety of genres.

4. Write evaluations and critiques at a high intermediate level using complex grammatical structures.

5. Formulate cohesive paragraphs and essays.

6. Interpret cultural practices and products of the Spanish speaking world, drawing on authentic materials including literature and the visual arts.

	Textbook  & Course Materials 



**If you already have an access code because you have previously taken Span 1411 at TC, you can join the new class at no additional charge to you.**

Online Ebook:  Vistas 6e SSPlus+wSAM code (36m) (Vistas: Introducción a la lengua española) 

ISBN:  978-1-54330-639-2

Cost:   $175  if purchased directly from VHLCentral

Purchase from:   https://vistahigherlearning.com/vistas-6th-edition-05.html
How to buy your ebook:


1.  Go to https://vistahigherlearning.com/vistas-6th-edition-05.html

2.  Select ISBN # 978-1-54330-639-2 (TC’s online bookstore uses no dashes with ISBN.)
3.  Follow instructions to purchase the Key.  

4.  Cost will be $175 if bought directly from vhlcentral.com. This code is active for 36 months and can be used for Spanish 1411, 1412, 2311, & 2312 at Texarkana College. (If you choose to buy the access code from TC’s Online Bookstore, the cost is a little more.)  You only need one new code, so purchase the one that works best with your financial situation.

Helpful Information:
VHL Customer Service for Students: 800.248.2813
info@vistahigherlearning.com 
Monday-Thursday: 8:00am to 3:00pm 
Friday: 8:00am to 11:00pm 
Saturday: 11:30am to 8:00pm 
Sunday: 11:30am to 11:00pm 
*All listed times are in the Eastern Time Zone 
Product Information: www.vistahigherlearning.com

HYPERLINK "http://www.vistahigherlearning.com" \h
Supersite Login: www.vhlcentral.com

HYPERLINK "http://www.vhlcentral.com/" \h
Tech Support Center: http://support.vhlcentral.com

HYPERLINK "http://support.vhlcentral.com/" \h
Microsoft Office: Texarkana College offers Office 365 to all students. Instructions on how to 
   download this free software can be located at 
   https://www.texarkanacollege.edu/helpdesk/install-office-2013. 

	Computer Requirements


   Access: This is an online course. You will need to have access to a computer. If you do not 
   have access to a computer off campus, there are computers located in the Palmer Memorial 
   Library that may be used by students. It is best if you have high speed internet access. If you 
   have Dial-up, it may be difficult to download videos and other materials.  
Operating System:
	Windows Operating System 
	Mac OS X Operating System 


	Minimum System Requirements 
	Minimum System Requirements 

	Operating System:
	Windows XP
	Operating System:
	OS X 10.6 (Snow Leopard)

	Processor:
	1.7 GHz
	Processor:
	1.83 GHz

	RAM:
	1 GB
	Memory:
	1 GB

	Browser:
	Firefox 4.0
Internet Explorer 8
	Browser:
	Firefox 4.0
Safari 4.0


Computer Hardware Requirements: 
· Internet Access: High speed internet connection such as 
   cable modem or DSL
· Processor: 2GHz processor
· Memory: 1GB RAM; 4 GB free hard drive space 
· Some courses and/or assignments may require the use of a webcam.
· The learning management system is optimized for desktop displays; tablet and smartphone users should use the Mobile Apps. Always use a wired desktop or laptop to take you quizzes and exams on.  
   Browser: Texarkana College’s Learning Management System (Jenzabar’s eLearning) suggests  
   that students use the most current version of the Internet Explorer browser. You can download 
   Internet Explorer by going to:
 https://www.microsoft.com/en-us/download/internet-explorer.aspx  
	Student Learning Outcomes 


Upon successful completion of the course, students will:
1. Engage in conversations using level-appropriate grammatical structures including narrating events that take place in the present and producing questions and responses on a variety of topics dealing with everyday life. 
2. Understand level-appropriate spoken Spanish.  
3. Write simple sentences and organize them into paragraphs.  
4. Read and comprehend level-appropriate texts.
5. Identify and discuss traditions, customs, and values of the Hispanic world, and compare and contrast them with characteristics of their own culture.
Communication between Instructor and Student
All communication in the course will be conducted through email or telephone. I will respond to emails within 24-48 hours.  If you have not received a reply within that time limit, please resend. All email communications must be through your TC email account.
I have created an "Ask the Professor" Forum in which you can post questions to me. I will also answer within 24-48 hours. These questions and my answers will be viewable by all students. If you have a specific question about an assignment, please check this forum out before you ask your question. Someone else might have already asked the question and received an answer.
	Grading



Online Issues: This is not a self-paced class. An online course covers the same material as traditional “live” sections. You have some flexibility in determining WHEN you work on the class material, but there are regular and specific deadlines for assignments and “windows” for discussions. Be sure to keep up with the timing. In this online course you may not have to be physically present at a particular place and time as in a traditional class, but it does not demand less time or effort. In fact, online classes tend to take MORE time and discipline than face-to-face classes. I expect you to check your TC email once every 48 hours at a minimum, including weekends. This means that you will need to make sure that you have some way to be able to use the internet regularly. Have a backup plan in case your home computer/internet connection goes down. Texarkana College is not responsible for issues related to your computer or internet service. Problems with your computer or internet service is not an excuse for completing your assignments by their deadline.
Grading Scale: 

A = 90-100

B = 80-89

C = 70-79

D = 60-69

F = Below 60
Student Assessment

Student Requirements for Completion of the Course: The best way to begin and proceed through this course is to start with the beginning chapter. You should read the explanations and examples in the E text book. When you are in the course, check the assignment tab and you will notice that there are some activities that have completion dates and some do not. The activities that are dated must be completed by the due date that appears. If they are not completed, you will receive a grade of zero for that portion of the course. You may work at your own pace as long as you finish the materials by the date. In short, the more you do in each chapter, the better you will do in the course. There is no make-up or extensions for missed work.
Grading: There will be no make ups for tests or quizzes. The final grade will be computed as follows: You will be graded on the total number of points accumulated in this course. For example, in the entire course, there might be a total of 2,092 possible points. The exercises that you will be graded on are timed and must be completed by the due date. They are a combination of oral, listening, quizzes and at the end of each chapter, a comprehensive test. These activities are timed and may not be accessed again after the date has passed. Again, there are no make ups or extensions for any activities. You may work on them at your own pace but they must be completed by the given date. 
**** There is no extra credit in this course.
Some activities are not dated. This does not mean you should not work these exercises. You should work as many of the activities as possible before leaving the chapter and before being tested on the chapter. I have dated most of the Práctica and Inténtalo sections throughout each chapter. These exercises are very important and will give you a big boost when preparing for test and quizzes.
There will be a test after every chapter, four in all. The tests are timed and you will have sixty minutes after beginning the test to complete it. They will consist of oral components, reading, grammar points and questions. Before taking each chapter test, you should have worked as many exercises as possible in the chapter, as well as have taken quizzes (dated) and oral exercises. The chapter test is the last activity before leaving the chapter to begin the next. There is a way to check your progress.
To check results, you need to do the following: 
1. Log into the account. 
2. Click on the "My Results" button. 
3. When that screen opens you will see the first section of their book's exercises and the results for those. 
4. To view other sections, click on the box next to the work "Section" and then choose what section you wish to view. The points will be continually recorded for the exercises that you will be doing. 
	Activities/Assignments


How the Course is Organized 
The class is divided into 4 chapters: vocabulario/contextos with practice, all grammatical structures covered under the "Estructura" section with practice, the video segment (fotonovela) with follow up questions, the culture and pronunciation sections, and the lesson test.  This information should be available on your Vistas home page. 
 Vocabulary/ Grammar Presentations and Tutorials: You are responsible for reviewing all information that has been included in the assignment section and completing all assigned practice activities  in order to cover all necessary material for each chapter.
Fotonovelas: You will need to view the "fotonovela" for each chapter and answer a series of questions over it to ensure that you are understanding the material being covered.

Unit Tests: You will have a total of four Unit Tests. These tests will consist of 37-40 multiple choice, drop downs, and fill in the blank questions that cover all of the material presented in the lessons I've assigned. You will take your unit tests on your home computer without the help of your text or notes.  You will be on the honor system.
What Should Students Do First?
When you first access the class, make sure that you do the first day of assignments listed by Thursday of the first week of classes.  This will let me know that you are enrolled in the class and are actively participating in it.  You may email me as well and tell me a little about yourself--your major, where you're from, etc. I will email back with a response.  Also, please send a good contact number in case I need to contact you concerning the class.  Students are expected to login within the first 2 days of class and begin working on their assignments immediately. You are expected to log in at least 2-3 times each week to check on announcements. Announcement can be found in the “News and Announcements” link in the course sidebar.
	Class Schedule


Lección 13

Activities:  Week 1
Vocabulario:  La naturaleza

Contextos:  Hotspot—La naturaleza, El reciclaje; Tutorial—En la naturaleza, El medio ambiente, Verbos


Prac—A primera vista, Escuchar, Una invitación, Seleccionar, Frases, Escoger  Wkbk—1-La naturaleza, 2- Problema y solución

Pronunciación:  l, ll, & y, Lab:  Dictado

Ortografía:  Los signos de puntuación

Repaso: Refuerzo de vocabulario

Assessment:  Voc. quizzes—Contextos—Miniprueba A
Activities:  Week 2
Estructura 13.1: The subjunctive with verbs of emotion;  Tutorial


Prac:    ¡Inténtalo!,  Emociones, Completar, La contaminación, Repaso


Wkbk:   1—Emociones, 2—Comentarios de Manuel;  Lab:  1—Escoger

Assessment: Grammar Quizzes—Estructura 13.1 Miniprueba A
Estructura 13.2: The subjunctive with doubt, disbelief, & denial; Tutorial


Prac:   ¡Inténtalo!,  Completar, Escoger, Oraciones,  Repaso


Wkbk:  1—No es probable, 2—Es posible que pase;   Lab: 1--Identificar

Assessment: Grammar Quizzes— Estructura 13.2 Miniprueba A

Activities:  Week 3
Estructura 13.3: The subjunctive w/conjunctions;  Tutorial 


Prac:    ¡Inténtalo!,  Completar,  El lago,  Oraciones,  Repaso


Wkbk:  1—Las conjunciones, 2--¿Hasta cuándo?

Assessment: Grammar Quizzes— Estructura 13.3 Miniprueba A

Cultura: ¡Los Andes se mueven!;  Prac:  Escoger, Seleccionar

Más cultura: Un paraíso para los observadores de pájaro;  Prac:  ¿Cierto o falso?
Activities:  Week 4
Adelante: Lectura:  Dos fábulas;  Prac:  Comprensión

Fotonovela:  Aventuras en la naturaleza;  Prac:  Seleccionar,  Identificar, Escoger

Panorama: COLOMBIA—Presentations: Colombia, El Museo del Oro, El Carnaval


Prac: Después de ver:  El Museo del Oro, Después de ver:  El Carnaval, ¿Cierto o falso?, 


 Las notas culturales y las estadísticas

Repaso: Prueba de práctica

Assessment:  Lesson tests: Lección 13, Prueba E

Lección 14

Activities:  Week 5
Vocabulario:  En la ciudad
Contextos:  Hotspot:  En la ciudad, En el correo;  Tutorial: Lugares, En el barrio, Cómo llegar


Prac:   A primera vista, Emparejar, Cita, No pertenece, Elegir, Seleccionar, Completar


Wkbk:   1—El dinero, 2--¿Qué clase de tienda es ésta?

Pronunciación:  m & n;      Ortografía:  Las abreviaturas; Práctica, Emparejar

Repaso: Refuerzo de vocabulario;  Assessment:  Voc. quizzes—Contextos—Miniprueba A
Activities:  Week 6
Estructura 14.1: The subjunctive in adj. clauses ; Tutorial 


Prac:  ¡Inténtalo!, Elegir,  Completar,  Indicativo o subjuntivo, Oraciones, Repaso


Wkbk: 1—El futuro de las computadoras, 2--Completar

Assessment: Grammar Quizzes—Estructura 14.1 Miniprueba A
Estructura 14.2: Nosotros/as commands; Tutorial 


Prac:   ¡inténtalo, Oraciones, Completar, Transformar, Responder,  Repaso


Wkbk:  1—Hagamos eso, 2--¡sí! ¡No!

Assessment: Grammar Quizzes—Estructura 14.2 Miniprueba A

Activities:  Week 7
Estructura 14.3: Past participles used as adjs. ;  Tutorial 


Prac:   ¡Inténtalo!,  Diligencias, Completar,   Escribir, Repaso


Wkbk:  Completar, Las consecuencias

Assessment: Grammar Quizzes—Estructura 14.3 Miniprueba A

Cultura:  Las bicicletas en la ciudad   Prac: Escoger


Más cultura:  La transformación de una ciudad  Prac: Escribir

Activities: Week 8
Adelante: Lectura adicional:  A la desierta plaza   Prac:  ¿Cierto o falso?
Fotonovela:  Corriendo por la ciudad  Prac:  Seleccionar, Ordenar  Video Manual:  2--Ordenar

Panorama: Después de ver: Venezuela, El petróleo,  La arepa;  ¿Cierto o falso?,  Las notas culturales 
y las estadísticas

Repaso: Prueba de práctica

Assessment:  Lesson tests: Lección 14, Prueba E

Lección 15

 Activities:  Week 9
Vocabulario:  El bienestar

Contextos:  Hotspot:  El bienestar,  La nutrición.  Tutorial: La salud y el bienestar, En el gimnasio, La 
nutrición y la salud  Prac: A primera vista, Emparejar, Cierto o falso, Escoger, Elegir, Identificar

Pronunciación:  ch  & p  Lab Manual:  4--Dictado

Ortografía: Las letras b y v;  Prac: Práctica, El ahorcado

Repaso: Refuerzo de vocabulario

Assessment:  Voc. quizzes—Contextos—Miniprueba A
Activities:  Week 10
Estructura 15.1: The present perfect; Tutorial ;  Prac:  ¡Inténtalo!,  Ordenar,  
Completar,  Conversación,  Repaso  Wkbk: 1--¿Qué han hecho?, 2--¿Qué han hecho esta tarde?

Assessment: Grammar Quizzes—Estructura 15.1 Miniprueba A
Estructura 15.2: The past perfect; Tutorial;  Prac:   ¡inténtalo!, Seleccionar, 
Completar, Oraciones,  Repaso  Wkbk:  1—Vida nueva, 2—Nunca antes

Assessment: Grammar Quizzes— Estructura 15.2 Miniprueba A

Activities: Week 11
Estructura 15.3: The present perfect subjunctive;  Tutorial 


 Prac:  ¡Inténtalo!, Escoger, Completar, Pretérito perfecto de subjuntivo,  Repaso


Wkbk:  1--¡No estoy de acuerdo!, 2—De acuerdo

Assessment: Grammar Quizzes—Estructura 15.3 Miniprueba A
Cultura:  Cultura: Spas naturales;  Prac:  Seleccionar


Más cultura:  Juan Pablo Montoya;   Prac:  Comprensión  

Activities: Week 12
Lectura adicional:  El viaje, Prac:  Seleccionar

Fotonovela: Chichén Itzá   Prac:   Seleccionar, Identificar, Escoger

Panorama: BOLIVIA—Presentations:  Bolivia; El lago Titicaca, La chola paceña


Prac:  Después de ver:  El lago Titicaca, Después de ver:  La chola paceña, Cierto o falso,  Las 
notas culturales y las estadísticas

Repaso: Prueba de práctica

Assessment:  Lesson tests: Lección 15, Prueba E

Last Day to Drop:  See TC’s Academic Calendar
Lección 16

Activities:  Week 13
Vocabulario:  El mundo de trabajo

Contextos: Hotspot:  El mundo del trabajo; Tutorial:  Trabajos de oficina, Otras ocupaciones, El empleo,


La entrevista;   Prac:  A primera vista, Emparejar, ¿Cierto o falso?,  Escoger, Asociaciones, 
Seleccionar; Wkbk:  2—Vida profesional, 3—Una es diferente

Pronunciación:  Intonation; Lab Manual:  3--Dictado

Ortografía:  y, ll & h; Prac:  Práctica, Adivinanza

Repaso: Refuerzo de vocabulario

Assessment:  Voc. quizzes—Contextos—Miniprueba A

Activities:  Week 14
Estructura 16.1: The future; Tutorial; Prac:  ¡Inténtalo!, Completar, La predicción 
inolvidable, Repaso  Wkbk:  1—Preguntas, 2—A los 30 años

Assessment: Grammar Quizzes—Estructura 16.1 Miniprueba A
Estructura 16.2: The future perfect ; Tutorial ; Prac:  ¡Inténtalo!,  Seleccionar,  
¿Qué habrá pasado?,  Completar,  Escoger,  Repaso   Wkbk:  1—Optimista, 2--¿Lo habrá hecho?

Assessment: Grammar Quizzes— Estructura 16.2 Miniprueba A

Activities:  Week 15
Estructura 16.3: The past subjunctive ;  Tutorial;  Prac:   ¡Inténtalo! , Completar,   
Diálogos,  Oraciones,  Repaso;  Wkbk:  1—Si pudiera, 3--Chisme

Assessment: Grammar Quizzes—Estructura 16.3 Miniprueba A
Cultura:  Cultura: Beneficios en los empleos; Prac:  Completar


Más cultura: FLO Internacional;  Prac:  Comprensión

Activities:  Week 16
Adelante: Flash Cultura: En el mundo trabajo;  Prac: Comprensión

Fotonovela:  La entrevista de trabajo; Prac:  Identificar,  Seleccionar

Panorama: NICARAGUA—  Nicaragua, El lago de Nicaragua, Los chícharos  Prac:  Después de ver: Los 
chícharos, Cierto o falso,  Las notas culturales y las estadísticas

Repaso: Prueba de práctica

Assessment:  Lesson tests: Lección 16, Prueba E

NOTE:  The above guidelines are subject to amendment by the instructor at any point during the semester. 
	Absentee Policy


Because you do not come on campus and sit in a classroom, attendance is determined by your active participation and communication in the course. Make sure that you log in frequently, participate in your course activities and discussions, and check your TC email regularly. Students who succeed in online classes keep a schedule just as they would if they were attending class on campus, and they communicate with one another and their instructor frequently. Attendance is vital to your success. Check TC email and your Jenzabar LMS class page at least once a day for summer classes.
Absence in an online course is defined as the lack of an active post or submission within the course including discussion board posts, written assignments, and tests. This standard will be used to determine all absentee issues, including but not limited to: 12th Day Census Reports, last date of attendance, and involuntary withdrawal from a course due to absences. All online students must complete an Enrollment Verification Activity within the first week of class; otherwise, the professor may drop the student for not having attended. Your first assignment, which is due on Thurs.of the first week of classes , will count as the Enrollment Verification Activity. If you do not submit the assignment by the time due, you will be listed as a no-show and dropped from the course.
A student should not stop attending a class without formally withdrawing from the course by the institutions published Last Day for Students to Drop (See TC’s Academic Calendar). If a student stops attending class after the published Last Day for Students to Drop, the student may receive a grade of “F” in the class. The instructor will submit the last date of attendance for students receiving a grade of “F” or “W”.
Withdrawal from a course(s) may affect a student’s current or future financial aid eligibility. Students should consult the Financial Aid Office to learn both short and long term consequences of a withdrawal.
	Make-up Policy / Late Work


All assignments must be completed by their due dates. Late work with be penalized 5% per day late.  
	Academic Dishonesty Policy


Scholastic dishonesty, involving but not limited to cheating on a test, plagiarism, collusion, or falsification of records will make the student liable for disciplinary action after being investigated by the Dean of Students. Proven violations of this nature will result in the student being dropped from the class with an “F”. 
This policy applies campus wide, including TC Testing Center, as well as off-campus classroom or lab sites, including dual credit campuses. This information can be found in the TC Catalog/Student Handbook at https://texarkanacollege.edu.

	Disability Act Statement


Texarkana College complies with all provisions of the Americans with Disabilities Act and makes reasonable accommodations upon request. Please contact Larry Andrews at 903.823.3349, or go by his office located in the Palmer Memorial Library.
If you have an accommodation letter from his office indicating that you have a disability which requires academic accommodations, please present it to me so we can discuss the accommodations that you might need for this class. It is best to request these changes at the beginning if not before the start of class so there is ample time to make the accommodations.
	Financial Aid


Attention! Dropping this class may affect your funding in a negative way! You could owe money to the college and/or federal government. Please check with the Financial Aid office before making the decision to drop a course.
	Complaint Process



The complaint process can be found at https://www.texarkanacollege.edu/wp-content/
uploads/2014/11/online-classes-complaint-procedure.pdf. 
	Netiquette



“Netiquette” is the term used to describe rules of courtesy in using electronic communication. These rules are intended to help use the medium effectively and considerately. The ideas below are intended to help with electronic class discussion.
When communicating in an online course you are addressing a group of people. The following guidelines will help you to communicate effectively.
· Don’t say things that you wouldn't say in a face-to-face environment, or in any public place.
· Don’t share confidential information.
· Use the subject line to identify the content of the message.
· Stay up-to-date on forum postings by reading them regularly.
· Always comply with copyright by citing your references when posting online content.
· Use individual e-mail for messages to individuals rather than tying up the group list.
· Do not forward emails or discussion forum postings without asking permission to from the original author.
· Electronic communication does not provide visual cues, such as smiles or frowns that face-to-face communication allows. Therefore, humor and/or sarcasm in written text might be misunderstood and interpreted as rude or inflammatory in the online environment. Choose your words carefully to avoid hurting, or angering anyone. Should emotions become inflamed, do not promote the anger. Take a cooling down period, perhaps overnight, before you engage in the online activity again.
· Avoid using all capital letters in your text. This is considered ‘shouting’ in the online classroom.
· Aim for clarity and readability in your text.
· Use proper English and remember to spell check.
· If you do not understand the assignment’s directions or the posts of your classmates don’t be afraid to ask for clarification.
· The online classroom is a community of learners. Participate actively in the community and reach out to your classmates with a helping hand.
	Technical Assistance


Texarkana College offers students several ways to access technical assistance for IT issues as well as their Online classrooms.
General IT issues
Help Desk Link from TC's main webpage: https://www.texarkanacollege.edu/helpdesk
Phone: 903-823-3030
Email: helpdesk@texarkanacollege.edu

HYPERLINK "mailto:helpdesk@texarkanacollege.edu" \h
Jenzabar eLearning Issues
TC Online Web Page: https://www.texarkanacollege.edu/online
Mike Dumdei, Vice President of IT (Information Technology)

     Email: michael.dumdei@texarkanacollege.edu
     Phone: 903-823-3107

Mike Williams, Webmaster

     Email: mike.williams@texarkanacollege.edu
     Phone: 903-823-3170

Nondiscrimination Policy
TC does not discriminate on the basis of race, color, national origin, sex, disability or age in its programs or activities. The following person has been designated to handle inquiries regarding the nondiscrimination policies: Human Resources Director, 2500 N. Robison Rd., Texarkana, TX, 75599, (903) 823-3017, human.resources@texarkanacollege.edu
Needs Statement
Any student who has difficulty affording groceries or accessing enough food to eat every day, or 
who lacks a safe and stable place to live and believes this may affect their performance in this course or ability to remain in school, is urged to contact Tonja Blasé, Director of Student Retention, at 903.823.3349 for support. Furthermore, please notify the professor if you are comfortable in doing so. This will enable them to provide any resources that they may possess. 

Alternate Operations during Campus Closure: In the event of an emergency or announced campus closure due to a natural disaster or pandemic, Texarkana College may need to move to altered operations and course delivery methods. During this time, Texarkana College may opt to continue delivery of instruction through methods that include, but are not limited to: online learning management system (Jenzabar or Moodle), online conferencing through TEAMS, email messaging, and/or an alternate schedule. It is the responsibility of the student to monitor Texarkana College's website (www.texarkanacollege.edu) for instructions about continuing courses remotely, instructor email notifications on the method of delivery and course-specific communication, and Texarkana College email notifications for important general information.

COVID-19 Online/Virtual Environment Instructional Commitment: The ongoing Covid-19 situation will require that some course materials and instruction are provided through an online and/or virtual format. Even if all or a portion of a class was originally scheduled to meet face to face, social distancing guidelines associated with Covid-19 will limit the number of students who are able to attend face to face classes in person simultaneously. Further, circumstances associated with Covid-19 could cause the college to be forced to shift completely to an online and/or virtual delivery at any time during the semester. While TC faculty members are committed to providing students the option of face to face instruction if possible, students should be prepared to continue their classes in an online and/or virtual environment if necessary. Texarkana College is committed to maintaining engaging, high quality instruction regardless of the delivery format.

Computer Requirement Policy:

Students are required to have a computer with Internet access for classes. The computer must be an actual computer – smart phones, iPads, Androids, Chromebooks, etc., are not acceptable substitutes because they lack software compatibility necessary to complete all assignments and tests. Financial costs for the necessary equipment and internet access are the responsibility of the student.

Students needing to purchase a computer may do so through the Texarkana College Bookstore. Systems purchased through the bookstore meet or exceed all requirements, are competitively priced, and may be purchased using financial aid funds. If the system is purchased through another source, it is the student’s responsibility to ensure the system meets all requirements.

Computer systems requirements:

· Webcam, microphone, and speakers or headphones

· Windows 10 or a recent version of Mac OS (minimum Sierra). Windows 10 S mode is not supported

· Hardware capable of running Microsoft Teams (free download) and supports multi-media playback

· Support for Chrome or Microsoft Edge – Note: Firefox, Safari, or other browsers may not work on all TC applications

· Able to run Microsoft Office which will be provided free to TC students

· Adobe Reader or another PDF viewer

· Antivirus software such as Windows Defender or another 3rd party anti-virus solution

· The Respondus Lockdown browser is used for taking tests; therefore, the system must be capable of running this software. Most newer systems that meet other specifications should work.

Students should regularly backup content to prevent loss of coursework due to hardware failure. Backup copies of documents and other coursework may be placed on OneDrive cloud storage. OneDrive is included free of charge for all TC students. 

A list of Internet service providers can be found on the TC website at: https://www.texarkanacollege.edu/coronavirus/.
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COVID -19 Protocols for Exposure

and lifelong learning. We cannot fulfill our mission without our most important resource: people. Our

top priority is to provid

ning environment th

s safe and reassuring to those who

plan represents a gradual, phased approach to return to work.

I was around someone who tested positive to COVID-19.
Now what?

Some very important questions need to
be asked if you were around someone
who tested positive for COVID-19.

* Were you within 6 feet of someone who has
COVID-19 for at least 15 minutes?

* Have you provided care at home to someone
who s sick with COVID-19?

* Did you have direct physical contact with the
person (touched, hugged, etc)?

* Did you share eating or drinking utensils?

- Did they sneeze, cough, or somehow get
respiratory droplets on you?

+ Are you feeling symptomatic?

1f you answered YES to any or all the
questions above, it is recommended
that you...

* Stay home for 14 days after your last contact
with a person who has COVID-19

* Watch for fever 100.4°F), cough, shortness of
‘breath, or other symptoms of COVID-19

* If possible, stay away from others, especially
people who are at higher risk for getting very
sick from COVID-19

‘Remember, the wearing of face masks, frequent
‘hand sanitization, and social distancing has
‘proven to significantly decrease the likelihood of
transferring COVID-1.

-

Special note for Healthcare Workers
and Emergency Responders

“In your workplace setting, you may have been
‘exposed to someane who has tested positive.
‘You may continue to come to campus IF you
‘maintained all protocols required by your
‘emploer so long as those protocols include the
‘mandatory wearing of PPE.
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1f you answered NO to all the questions on this sheet...
Continue with your daily routine, but have  heightened awareness of your health.
Maintain your distance from others (at least 6 feet).

Continue with good preventative measures that include:
> Cloth face coverings
> Hand hygiene and respiratory etiquette
» Staying home when appropriate

‘For more information, please visit https:/www.cdc.gov/coronavirus/2019-nCoV/index html

How does this impact me as a student at TC if I have potentially been exposed?
Monitor your health closely for fever or other symptoms of COVID-19
(bttps://www.cdc. gov/coronavirus/2019-ncov/symptoms-testing/symptoms htmi)
Notify your instructor if you get tested for COVID-19 and receive a positive test result Your
instructor will notify the Division Dean and Vice President of Instruction. Your confidentiality will
be maintained.
Every class offered at TC has at least some (if not all) capacity for online learning. Your
instructor will assist you in converting to a fully online classroom setting so that you may complete
‘your coursework from home
Contact the VP of Administrative Services, Phyllis Deese, at

‘phyllis deese@texarkanacollege.edu or call 903-823-3355 to report that you have tested positive.
*The purpose of thisisto ensure that Texarkana College can take al pecautionary measures to prevent further spread.

FOR ANY OTHER QUESTIONS YOU MAY HAVE,

VISIT TEXARKANACOLLEGE.EDU/CORONAVIRUS
OR EMAIL HUMAN.RESOURCES@TEXARKANACOLLEGE.EDU
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