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Student Guide to Jenzabar’s eL.earning LMS

1. Log in to your myTC portal using your TC username and password.

{? myTC

‘ User Name: student

% | Password: seesssss

The Spring Semester starts soon -- Workforce on 1/11, Academic on 1/19. Register online or in person by January 7 to avoid late registration fees.

2. Click on your “Student” tab.

ﬁ myTC

The Spring Semester starts soon -- Workforce on 1/11, Academic on 1/19. Register online or in person by January 7 to avoid late registration fees.

You are here: Home

Welcome back Test Student ( Persol

3. Find the Jenzabar eLearning section of the
page and click on the course you want to

enter.

4. When your class page appears it
should look something like this.

Jenzabar eLearning LMS

Current Courses ~*

Master

My Master Course List
Code

HIST 1301.W (J. Stuart) (HIST
1201.W)

HIST 1302.W (J. Stuart) (HIST
1302.W)

MATH 1325.T (T. Hartman)
(MATH 1323)

P1 (PRAC)

P3 (P3)

Course name
United States
History |

HIST 1302.W (J.
Stuart)

Grade

Business Calculus -

Practice Course
Practice 3

(p_s (P3)

Practice 5 ’

PG (P6)

SOCI 1301.W (A.Bunting) (SOCI
1201.W)

SOCI 1301-1 (SOCI 1301)

SPCH 1315.W (P. Meyer (SPCH
1215.W)

Practice 6

Introductory
Sociology
Introductor
Sociology

Public Speaking

=]
=
Schedule

P7 P7 - Practice 7
start Here
Course Organizer

News and Announcements

syllabus

P7 P7 - Practice 7

Welcome

Welcome to ciass. Please be surs to read all of the pertinant information as soon as possible.




5. The page is divided into 4 sections. You have a light blue
sidebar located to the top left of the page. Most of your classes
will have the same titles to the links or portals available there.
You may have more if the instructor includes them. Please be
sure to read all instructions given by the instructor in the
Welcome page of the Start Here portal and the Syllabus.

6. Below this you will find a light blue Search

box. It allows you to search for specific items ®.

you might be looking for in both past and
present courses.

7. Below the Search box you will find a darker blue Quick Links Quick Links
box. You can use this box to link to other services not found exoranacolegeeds
within eLearning. Email

TC Online LMS

Financial Aid
Library

Help Desk

8. To the right of the sidebar, and taking up most of the page, you will find a large white
space populated with information specific to the portal you are linking to from the portal
sidebar.

HOME ADMISSIONS STUDENT

You are here: Academics > Practice - PRAC > Practice 7 > P7 P7 - Practice 7 > Start Here

P7 P7 - Practice 7

Welcome

Welcome to class. Please be sure to read all of the pertinent information as soon as possible.




Now, let’s take a look at the different Portal links in the Blue sidebar located at the
top-left of the page. This is where you will navigate to the different items found
within your course.

*Important: When navigating through your course you should NOT use the back or
forward arrows of your browser. Use the bread crumbs at the top of your page,

HOME ADMISSIONS STUDENT

You are here: |.ﬁ.cademi|:5 = Practice - PRAL = Practice 7 = P7 P7 - Practice 7 = Start Here |

or the links in the sidebar.

Start Here: This is the page your course defaults to when you click on the course from
your student tab. The instructor is able to include a Welcome statement to students as
well as post any other information that might be of importance.

Course Organizer: This portlet link takes you to a page that has your coursework
arranged by Week, Unit, Topic, etc.
a. At the top of the Course Organizer page you will see four icons.

Course Organizer

Course Overview =

Course Status il Next Event
- i

There is no next event.

Next due date o

There is not a next due date.

Attendance: Present for 0/0 sessions

View your grade sheet @

=1 Latest News 9
- There is no latest news.

© You can keep up with your attendance in the Course Status.
@ Latest News shows the most current news the professor has posted.

© Next Event lists any event that the instructor posts.
© Next due date lists the next assignment due.



b. The bottom portion of the Course Organizer page enables you to switch from
Week, Unit, or Topic by clicking on the drop-down arrow below the Unit name.
Any Calendar events, Coursework, Resources, or News & Discussions specific to
that unit will be listed in its appropriate location under its icon. Here is a sample
page that shows what the Course Organizer might look like.

Course Organizer

M cou atus 5 Next Event
L = There is no next event.
Artendance: Present for 1/1 sessions
Next due date
(=]
. o § There is not a next due date.
View your grade sheet
Latest News 11/30/2015 3:57 PM
Test 4
Charles Vernon Wilder
Test 4 that was due on February 2, has been rescheduled for
February 9.
Read this post 4
Unitin detal
Start Here
Unit 1 of 6 (10/19/2015 thru 12/31/2015) v

Please complete this information within the first week of class, Thank you.

w| Calendar
There are no upcoming events.

D Coursework

Enrollment Verification Activity 9 (Full credit)

View all assignments @

Resources
CMN Mews (Link to cnn.com page)
Locked Browser - Student Guide (168K . pdf file)

News & Discussions
Enrollment Verification Activity (Forum post by Test Student)
Test 4 (Blog post by Charles Vernon Wilder)

3. The Syllabus portal contains a copy of your course syllabus. This is a very important
portal. You must read the syllabus. It spells out the expectations the instructor has for the
students. It also incudes the course objectives, due dates, and general outline of the
course. The student is responsible for reading the syllabus and abiding by the policies
stated within.

4. News and Announcements: This is where you will find any announcement posted by
your instructor. The student is responsible for keeping up-to-date with all announcements

made. You should check it daily. Here is a sample of what an announcement may look
like.

News and Announcements

Test4
Posted By Charfes Vernon Wilder. ion, November 30 2015 3-57 P

Test 4 that was due on February 2, has been rescheduled for February 9.




5.

6.

10.

11.

12.

Coursework: This page list all of your assignments for the semester.

Attendance: Here you can find a copy of your
attendance for the semester.

Attendance

Artendance Stats:
Toral Artendance: 1/1 (1009)

Date Anendance
Friday, December 25 (12:00 AM) Present

Gradebook: Keeps track of your running grade for the course as well as giving you a list
of each assignment and your grade on each.

Discussion Forum: This portlet lists all forums required by the instructor for the course.
The forums required by many instructors for a grade are listed both here and in the
Course Organizer under the specific Unit, Week, or Topic. The instructor will also use
this space (if he/she wishes) to communicate with individual students. The forum keeps
all communication between student and instructor for future record. Specific messages to
particular students and any replies are not seen by other students. These private forums
are listed as Private Topics.

Resources: Any handouts or bookmarks given by the instructor will be located here.

Course Calendar: All due dates and any information posted by the instructor for the
calendar will be included in the Course Calendar.

Roster: A roster of all students in the class can be found here.

Course Information: This portlet houses the basic course description found in the
Texarkana College Course Catalog.



We have just covered an overview of the Jenzabar eLearning LMS course

Start Here

page. Now, let us look at how you navigate these pages.

This is the portal that comes up when you click on your course link in the Jenzabar eLearning
LMS section of myTC. All classes do not look exactly the same on this page. Professors set them
up according to how they wish them to display depending on the setup of their class. Below, you
will see a copy of a practice course’s Start Here page. It is divided into four sections: Welcome,
Calendar, Handouts, and Bookmarks.

HOME ADMISSIONS

STUDENT

ou are here: Academics > Practice - PRAC > Practice 5 > P5 P5 - Practice 5 > Start Here

P5 P5 - Practice 5

Quick Links
TexarkanaCollege.edu

Fmail

Welcome

Calendar

Welcome to Federal Government (GOVT 2305)

Hello everyone. My name 1s Vernon Wilder and I am going to be
your instructor for GOVT 2305 for the upcoming Fall semester. [
just wanted to introduce myself and give you some important
information about this class.

Qur Federal Government course will be using the Jenzabar
eLearning LMS system to support our teaching and learning goals.
Student access to the course in eLearning will be enabled starting
August 23, 2015 and disabled on May 12. 2015. You can access
our online course by logging into myTC and clicking on your
course under the Jenzabar LMS heading

If you need technical assistance for any reason, you may submit an
online request via Help Desk Online at
https://www.texarkanacollege. edu/helpdesk/ or contact the IT
Service Desk at (903) 823-3030. I am also available to be emailed
at vernon.wilder@texarkanacollege.edu and will respond
within 24 hours (If vou email on the weekends or holidays. it
might be the next working day before I respond.

Our Federal Government course will be using Jenzabar's eLearning
LMS to enhance our class activities. For example. I will post class
materials such as [syllabus, readings, assignments, exam guides,
tests, etc.] I will also make class announcements through the
Announcement tab. Please be prepared to acquire important class
materials and announcements through the class eLearn portal. In
addition, vou will be encouraged to make course inquiries through

= January 2016 =

Full Size Calendar

Handouts

Ungrouped
Unit 1 SLO. bt (bet, 1K)

Go to Main Screen

Bookmarks

Ungrouped

TC Home page
TC Home page




Course Organizer

This portlet organizes your course by weeks, topics, or units depending on how the instructor has
organized the class.

e The “Course Status” keeps up with your attendance.

e The “Latest News” posts recent announcements sent out by the instructor.
e The “Next Event” lists any event the instructor has noted in the calendar.
e The “Next due date” lists the next date any assignment is due.

You can navigate to any unit, week, or topic by clicking on the back and forward green arrows or
by clicking on the drop-down arrow under the unit/topic/week that is displayed in the middle of
the page.

You have some reminders of assignments that you have not completed showing up in the yellow
box.

Below the yellow box you will see four icons.

e Calendar: keeps up with events that are specific to that unit, week, or topic

e Coursework: links to all assignments for that unit, week, or topic

e Resources: lists any resource such as a link to a web page and any handout that is specific
for that unit.

e News & Discussions: has a link to any forum specific for that unit

Course Organizer EEE]

Course

¥ Next Event

C tatus
G A (100%) 1/1 points ) S There is no next event
Attendance: Present for 1/1 sessions
]: Next due date 3/11/2016 11:55 P!
Presidential Debate
. Homework
Now open
Latest News 11/30/2015 3:57 PM " o

Test4
Charles Vernon Wilder
Test 4 that was due on February 2, has been rescheduled for
February 9.

Read this post ¥

£, You have 2 assignment{s) requiring action in the *Unit 1" unit left to complete
£, You have 1 assignment{s) requiring action in the "Unit 3" unit left to complete
%\ You have 1 assignment{s) requiring action in the "Unit 5" unit left to complete
oE Calenda
— There are no upcoming events.
F
’ quiz 4 (Quiz, due Friday, May 13 at 11:55 PM) £ Open
View all assignments @
Resources
There are no resources.
MNews & Discussions
Test #1 (Forum post by Test Student)




Syllabus

The syllabus for the course is located here. It might be written in the Introduction or most likely
it will be uploaded as a handout under Syllabus File(s).

L e—
Syllabus & ®
Introduction
yllabus

The instructor may place the syllabus in this spot. He/She may also just place a reminder of how important it is to read
and understand the syllabus here.

Syllabus File{s)

‘ GOVT 2305 Syllabus { pdf, 863K) '

Go to Main Screen

News and Announcements

This is where the instructor is able to post any announcement for the entire class to see. The
example below is of the rescheduling of a test. You are not able to respond to announcements.
If you have any questions you would need to email the instructor.

News and Announcements

Test 4
FPosred By Charles Vernon Wilder, Mon, November 30 2075 Z57 °PM

Test 4 that was due on February 2, has been rescheduled for February 9.

| Oider ltems :45 Subscribe U | View My Subscriptions




Coursework

This portlet lists all assignments for the course. It is broken down by unit, week, or topic. It is
very similar to the Course Organizer with the exception that you see only assignments whereas
the Course Organizer shows other types of information. To complete an assignment, just click on
its name.

Coursework
This page lists the azzignments for this course. View one to zee all the details about what you need
Due Next:
- ) . to do to complete it, and (eventually) the grade you earned.
| Presidential Debate X .
due Friday 3/11, 1155 PM Generally, assignments are added throughout the course, 5o be sure to check back often.

B Quiz1
due Friday 5/13, 11:55 PM

viw all SSSiprmenLs By date

StartHere (o

112016 0 1231

Please cornphele Wis information within the it week of class. Thank you.

%" Enrollment Verification Activity (awaiting grade)

Unit1  Click to close
16

12016 to 12/30)

Presidential Debate [5] Now open
Howrework ciue Frickay, Moanch 17 a0 171255 PM Requirec]

Quiz1 [E Mow open
Qi e Fickay, My 1388 1155 PM Recyuir )

% Who do you think should be the next President of the US.? (—/100, awaiting grade)

Unit2  Cick ¢o close

12016 to 12/31/2016

There are nat yet any assignments in this wit.

1142006 to 12/31/2016

Lessan 3 Quiz Mow apen
iz choe Friekay, Moy 13.a0 11255 PR Fecpuivad)

1142016 to 12/3172016
% quiz 4 (04900, F(0%)

Unit 5




Attendance

This portlet keeps track of your attendance throughout the semester.

Attendance

Attendance Stats:
Total Attendance: 1M1 (100%)
Total Times Tardy: 0
Abnzences (Unexcused): O (066)
Absences (Excused): O (0%)
Total Mizsed Sessions: 0 (0%)

Attendance
Record

Duate Allendance
Friday, December 25 (12:00 AM) FPresent

Gradebook

Here you can see your running average as well as grades on individual assignments.

Gradebook & @

Your grade sheet for Practice 5 (P5-P5)

This is your current grade based on the scores you have earned =o far. |t may change if any new scores are
F {{3 %} entered.

010300 points

& Add a comment

Assignment Grades
[ Enrcliment Verification Activity -1
B| Presidential Debate —H10o

LUl Who do you think should be the nest | _,, g
President of the U.5.2 '

B quiza 049300 (0%, P
B  johnunit 5 gift 0/a000 (D%, F)
8 Quiz1 —1500
B Lesson 3 Quiz ~/1500

10



Discussion Forums

All discussion forums listed in your Coursework as well as private messaging and any forum that
might not be for a grade are located here. Just click on the Forum topic name to view the forum.

To reply to any forum, click on the Forum topic name.

=] ’T_J] Subscribe

Farum topic Unread Posts [My) Replies (My) | Latest Post or Reply

Open Discussion 1] 00} 0(0) | Mo posts
ri‘; Privata Topic. )
Enrolmen: Verificerior Acth Click on Topic Name - blue underlined
elo in s that you
Is there a reason that you did not complete o o{0) 0(0) | No posts
the Unit | test?
Totals: 0 (1) 0(o)

1
E‘ Unread Read & Read Only

Click on the “Add a Post” button.

Test #1

‘E'MdaPnst' Zh subscribe

Private Topic:

visible to you and the Forum Admin(s).

|z there a reason that you did not complete the Unit | test?

This is a private topic. It allows you to make two-way posts between you and the Forum Admin(s). Po|

There are no posts in this topic

5 =

11



Type in the Subject of the forum. Type in your reply to the instructor in the Your Post

section, and then click on the submit button at the bottom.

New Post

ubject:
= |

‘Your Post

Font Family ~ Font Sizes - B I Y A~ A-|TL

E E EE |=-E=-¢ 2B R QE ¢ &
Images:

Add Image(s) BEg) How Do 1 Use Images

Files:

Browse

(Maximum combined image and file size: 2048 K)

[ post Anenymously Show My Photo

Preview Submit Cancel

O

Resources

This portlet lists all handouts and bookmarks that have been posted to the course. They are

placed under the unit they are found in the course material.

Resources

Handouts

Unit 1 [unit]

practice (.pdf, 83K)

Textbook information

Unit 3 [unit]

practice (.pdf, 144K)

Start Here [unit]

Please complete this information within the first week of class. Thank you.

Locked Browser - Student Guide (.pdf, 169K)

Bookmarks

Start Here [unit]
Please complete this information within the first week of class. Thank you.

CNN News
Ungrouped
TC Homepage

12



Course Calendar

All events and assignments the instructor links to the calendar will show up here. The calendar
can be viewed by the day, week, month, or year.

Course Calendar 508
o Access () Options 5 Settings
< January 2016 > Day Week Month Year Event List
> S M TWT F s <January 2016 fAdd an Event
> 12 Sunday Monday Tuesday Wednesday Thursday Friday Saturday
= 3 4 5 &6 7 8B 8 1 2
> 10 11 12 13 14 15 16
= 17 18 19 20 21 22 23
> 24 25 26 27 28 29 30
> A
3 4 5 [ 7 & ]
Calendars
Mesps
@F«dd a Calendar
10 1" 12 13 14 15 16
Subscriptions
No Subscriptions
#EBrowse Shared Calendars
Manage Calendars
Export Events for this view i 18 19 20 21 22 25
24 25 26 27 28 29 30
BS PS5
Enroliment
Verification
Activity is due
3




Roster

Here you see the members of the class. You are able to email one or all of the participants. All
emails should pertain to class work. This is not a space for personal email.

Roster

There are 6 members of this Course (1 Facuty, 5 Stdents).
Hide images.

. O

O Student, Test @

Students

Students

D —— D Wilder, Charles Vernon
s [i ]

Facukty

[Jssectan il Al [ Swderes_ || Open Emat

E-mail Selected Members

Course Information

This portlet gives the name and picture of the instructor as well as the course description from
the Texarkana College Catalog.



The following pages will show you how to go about completing assignments.
There are three basic types of assignments that you will have to complete in eLearning:

1. Taking a test or quiz online
2. Uploading a file that you have created
3. Answering forum questions

TAKING A QUIZ/TEST

If your instructor requires that you use Jenzabar’s Lockdown Browser to take a test, you will
need to download the browser. Instructions for this process can be found at the end of this
booklet.

You can get to a quiz or test. You can access them through the “Course Organizer” by
navigating to the correct unit/week/topic and then clicking on the name.

Course Organizer

Course Overview &
@ Course Status 7 Next Event 1/27/2016 11:55 PM
& A (100%) 1/1 points \i’_ P5 P5 - Enroliment Verification Activity is due

Attendance: Present for 1/1 sessions
View this event %

View your grade sheet ® Next due date 3/11/2016 11:55 PM
Presidential Debate
11/30/2015 3:57 PM Homework
MNow open

der View this assignment %
Test 4 that was due on February 2. has been rescheduled for

February 9.
Read this post @ . .
Navigate to unit thej

test/quiz is located

Unit in detail

= Unit =

Unit 5 of 6 (1/1/2016 thru 12/31/2016) V|

£44You have 2 assignment{s) requiring action in the "Unit 1" unit left to complete.
££: You have 1 assignment(s) requiring action in the "Unit 3" unit left to complete.
% ¥ou have 1 assignment(s) requiring action in the "Unit 5" unit left to complete.

\iﬂl Calendar

P5 P5 - Enrollment Verification Ag
View the Course Calendar caleng

Click on the link "quiz
name"

Vview all assignments %

&S Resources

There are no resources.

News & Discussions

Test #1 (Forum post by Test Student)




You can also access a test or quiz through the “Coursework” portal in the sidebar. Once the
Coursework portal appears, just find the test/quiz you want to take and click on its name.

Coursework

Due Next:

[€] Presidential Debate

 Quiz 1 (In progress)

due Friday 3/11. 11:55 PM Generally, assignments are added throughout the course, o be sure to check back often.

due Friday 513, 11:55 PM

view all assignments by date

Start Here Click to close

This page lists the assignments for this course. View one to see all the details about what you need
to do to complete it. and (eventually) the grade you earmed

1/1/2016 to 12/31/2016

Unit 1 Click to close

Pleaze complete this information within the first week of class. Thank you.

& Enroliment Verification Activity (Full credit)

1/1/2016 to 12/31/2016

Unit2 Click to close

Presidential Debate [W] Now open
FHomework due Friday, March 11at 11:55 PM{Required)

Quiz1 [ In Progress
Quiz due Friday, May 13 at 1155 PM (Requir=d)

& Wha do you think should be the next President of the U.S.2 (~/100, awaiting grade)

1/1/2016 to 12/31/2016

Unit 3 Cllica

o close

There are not yet any assignments i this unit.

1/1/2016 to 12/31/2016

Unit4 cii

o close

1/1/2016 to 12/31/2016

Unit 5 Click to close

Lesson 3 Quiz [ Now open
Quiz due Friday, May 13 at 11:55 PM (Required) .
Click on name of
o test/quiz

i Friday, May 13 at 11:55 PM (Required)

1/1/2016 to 12/31/2016

When the test/quiz page
appears be sure to read all
the information on the
page before clicking on
the “Start the quiz” link.

Coursework (& @&
quiz 4 4 Previous Your assignments Next)

Quiz in Unit 4

= This quiz is open and can now be taken (See below)

i
|—" It is di Frid. . May 13 at 11:55 PM —K . .
s eveonmaay e lets you know if the quiz

is open as well as its

&7 Add a comment

lets you know
how many
points the quiz

This quiz is required and is scored out of 4900 points.

Instructions:

= /= This quiz can only be taken 1 time
It has no time limit

lets you know if you are allowed

When you are ready... tO retake the qUiZ or nOt - |f
Start the quiz 4 quiz there is a time limit, it will let

quiza click here when you are ready to start the test

Quiz in Unit 4

Your assignments Nexth

16



When the quiz starts, the page lets you know the name of the quiz, any time limit if there is one,
how many questions there are, and how many points the quiz is worth. There is also an hour
glass that tells you how much time you have left if the test is timed. Just in case you lose power
or are kicked off the page for some reason, it is advisable to click the “Save Progress” button
after you complete two or three questions. Saving your progress does not keep you from going
back and changing an answer or answering a question you might have skipped. Do not click on

the @ Exit this Quiz |ink or you will be exited from the quiz and will not be able to get back in if
you have only one attempt allotted. Once you have completed the quiz, you must click the

“Submit this Quiz” button at the bottom of the page. Once you do this you will not be able to
change your answers.

quiz 4 Time limit: Length: Scored out of: B Exit this Quiz
QuizinUnit4  No time limit : 49 questions | 4900 Points

=7 Time Remaining:

L2 Not Timed Save Progress Progress has never been saved

Imported Section (49 Questions)

1) An administrator needs to grant an e-mail distribution group of 100 members access to a database, how
would the administrator proceed? The e-mail group is obsolete and can be dissolved.

O create a new group with the 100 members, then assign permissions.
O Assign the necessary access permissions to the database to the distribution group.
O Convert the distribution group to a security group and then assign the group access permissions.

Remove the distribution group, and then convert the members into a universal group, granting access
permissions.

Once you have submitted the quiz, you are usually taken to a screen that tells you your grade as
well as show you a list of the questions with the ones you missed marked with a red X. If you are
taken to a different screen it is because the instructor has restricted the completed test to be

viewed at a later time. If you have any questions, please contact the instructor if the answer is
not in your syllabus.

Coursework

john unit 5 gift
Exam in Unit 5

7 Your final grade is
“100/6000, F (1.67%)

This exam was turned in on time on Thursday, January 7 at 9:28 AM
& Add a comment

D For more workflow details, see your full history

& For the full assignment information, read the instructions

You submitted this attempt on time on Thursday, January 7 at 9:28 AM
You spent No time limit taking the attempt

[5l Expand all responses
Imported Section (60 Questions)
1) |« 100100 E A person who adheres to predestination believe... [ Expand question and response

2) | 3 or100 | A proprietary colony was [E Expand question and response
3) |3 o100 | Al of the following were effects of the growth of... [ Expand question and response
4) % or1o0 | All of the following were new navigation tools/te... [B] Expand question and response

5) o/100 | All of the following were problems facing the Ja... [ Expand guestion and respansa
—

17



UPLOADING A FILE ASSIGNMENT

Navigate to the assignment through the “Coursework” or “Course Organizer” portlet. Click on

the name of the assignment.

Unit in detal

Start Here

Unit 1 of 6 (1/1/2016 thru 12/31/2016) ™

£t You have 1 assignment(s) requiring action in the "Unit 1" unit left to complate.
£t You have 1 assignment(s) requiring action in the "Unit 2" unit left to complate.
£%.You have 1 assignment{s) reguiring action in the "Unit 4" unit left to complete.

Please complete this information within the first week of class. Thank you.

¥ Calendal
\—‘ = P5 PS5 - Enrollment Verification Activity is due (1/27/2016 11:55 PM)
View the Course Calendar calendar ¥ View the Calendar calendar %

D Coursework

Enroliment Verification Activity L4 (Full credit)

Presidential Debate 2 (Horework, due Thursday, February 18 at 11:55 PM) £ Now open

View all assignments #

E‘ Resources

CNN News (Link to cnn.com page)
Locked Browser - Student Guide (169K .pdf file)

News & Discussions

Test #1 (Forum post by Test Student)

The assignment page has an instructions section that will tell you what to do first. It will usually

tell you to open a document under Files. Once you open that document, you will see all the

necessary instructions for completing the assignment. You will be asked to type your response in
a Word document or a text file and save it to your computer. Once you have done that, you can
submit the Word document or test file by clicking on the “Upload a file” button.

Coursework

Presidential Debate 2
= Homework in Start Here

4 Previ

== This homework is open and you can now upload files (See below)

e
“ Itis due on Thursday, February 18 at 11:55 PM

-]
&~ Add a comment

This homework is required and is scored out of 100 points.

structions:

nstructions on the Presidential Debate Assignment are found in the document linked below. Be sure to follow them)l

Filps:
‘ *| Guidelines for Debate Response (.pdf, 78K) '

You must upload at least 1 file You can upload up to 1 file

Upload a file '

GL Presidential Debate 2
= Homework in Start Here

4 Previ

18



Once you have clicked the “Upload a file” button, you will see this box:

Upload a File

File! | choose File

Label:

Description:

| Add File || Cancel |

Click the “Choose File” button and you get the MoxieManager. This is nothing but a file box that
you keep your files in eLearning. Click the “Upload” button.

T History
# Favarites

Filename ~ Size Type Modification date

Class

19



Click “Local machine” and you can navigate to wherever you have your word or text document

located on your computer. Highlight the file and then click on the “Open” button at the bottom of

the page.

Open
A M > ThisPC » Desktop wv & | Search Desktop ]
Qrganize * MNew folder £z~ [TH o
~ jif i 2
[ This PC Name Date modified Type Size
[ Desktop The Presidential Debates response paper Microsoft Word D...
£ Documents 2 P
3
; Downloads | Online Sample Syllabus PDF File
J’! Musi |5 FacultyGuideAddendum72 PDF File
usic
& SARA-Institutional-Application PDF File
] Pictures 8| NC-SARA Microseft Word D...
ideos ¥ Remote Jenzabar EX Shortcut
& Local Disk (C) & Master eLearning PDF File
= Removable Disk (G:) £ Rolled to Moadle - Spring 2016 Microsoft Excel W...
= Distance Education Shared (1) |& eLearning Locked Browser - Student guide PDF File
= ERD Files (1) |=] File_Mgt_Test Text Document
M Online Sample Syllabus-1 Microsoft Word D...
== Enrollment Management Shared (v =
@] Dear Faculty Microsoft Word D...
= Office of Instruction Shared (0) [E] How to delete caokies in Firefox if you ar... PDF File
== President Leadership Team Shared ( & how-to-create-a-course-intraduction-vi... PDF File
¥ M Neline Camanln Collaboe 1S 430 DA Blicenraft Wined D ‘
File name: |The Presidential Debates response paper v‘ Al files ~
Cancel

Once this is done, you will see the file in the MoxieManager. It should have a check mark in the
box in front of the file. Click the “Insert” button at the bottom of the page.

MoxieManager
B Create~ | @ Upload~ | O Manage ~ e ‘ = Sort ~
i student student
Hist
1 His Dr.y + Filename -~ Size Type
+ Favorites

‘ [ The Presidential Debates response 15 KB docx

x
Filter Q
Modification date
01/07/2016 10:15:50 )] |

@ o
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When the next box appears, it should have the title of the file listed to the right of the “Choose
File” button. Type in a label for your assignment. I have typed in Presidential Debate Response
Paper since that is what 1 am using for my example. Leave the “Description” blank and then

click the “Add File” button.

Upload a Fle

File:| choose File

Presidential Debate Respose Pa)

he Presidential Debates response paper.docx'

Description:

| Add File § Cancel

Once you click the “Add File” button you are taken to this page. Click on the Blue button with

the check in it to turn in your assignment.
—

4| Presidential Debate 2 {Previous Your assignments Next b
Homework in Start Here

This homework is open and you can now upload files (See below)

s
“~ Itis due on Thursday. February 18 at 11:55 PM

&’ pdd a comment

\“3/ Far the full assignment information, read the instructions

You have uploaded the maximum of 1 file If you are finished, remember to turn in your homework.

D Presidential Debate Respose Paper (.docx, 15336k, 1/7/2016 10:31 AM]./E

ntial Debate 2 homework

You have uploaded the maximum number of files for this assignment. If you are finished you should turn in your paper using the fink above. If you need
to add another file, you will have to delete one of your uploaded files first.

4| Presidential Debate 2 dPrevious Your assignments Nexth
Homework in Start Here




FORUMS

You can find forums by clicking on the “Course Organizer” and choosing the unit the forum is
in, or you can click on the “Discussion Forum” portlet in the sidebar.

To read the instructions to a forum, just click on the Forum topic name.

General

Forum topic

Open Discussion

=z
:

Is there a reason that you did nat complete
the Unit | test?

Totals.

Unread

]

Posts (My)

o{0) 0(0) | No posts

Replies (My) Latest Post or Reply

3 Subscribe

Click on Topic Name - blue underlined .

Read

o{0) 0(0) | Mo posts

101} 0(0)

|
& Read Only

To reply to any forum, Click on the “Add a

Post” button.

Type in the Subject of the forum.

Type in your reply to the
instructor in the Your Post
section, and then click on the
submit button at the bottom.

Test #1

‘E'MdaPnst' "Z) Subscribe

Private Topic:

|z there a reason that you did not complete the Unit | test?

This is a private topic. [t allows you to make two-way posts between you and the Forum Admin(s). Po|
visible to you and the Forum Admin(s).

There are no posts in this topic

Bl L . ]

MNew Post

Test Student

ubject:

[rest #1

YourPeer

Font Family ~ Font Sizes = I

Imsges
Add Image(s)
Files

Browse

(Maximum combined image and file size: 204 K)

S How Do I Use Imsges

[ post Anonymausty Show My Photo
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Installing and using the el_earning Locked Browser

The eLearning Locked Browser is a secure browser that faculty members may require for certain
online tests in their course. It prevents you from printing, copying, navigating to another URL, or
accessing other applications during a test. If a test requires that the eLearning Locked Browser
be used, you will not be able to take the test within a standard web browser.

The eLearning Locked Browser should only be used for taking and, in some cases, reviewing
tests. It should not be used in other areas of the course.

In this document:

e Setting up the eLearning Locked Browser
e Using the eLearning Locked Browser

e Problems
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Setting up the eLearning Locked Browser

This section describes how to install the eLearning Locked Browser and confirm that the
installation was successful.

Installing the browser

If your computer does not already have the eLearning Locked Browser installed, use
these steps to install it. If you are not sure whether the browser is installed, refer to
“Making sure the browser is properly installed” on page 3.

These steps assume that you have access to an online test that will require the use of the
eLearning Locked Browser — because you will download the browser installer from the
details screen for the test.

Windows systems
Use these steps to install the eLearning Locked Browser on a Windows system.

Note that prior to installing the eLearning Locked Browser, you must have installed
Internet Explorer and dismissed the initial setup screens that display the first time Internet
Explorer is launched.

To download and install the eLearning Locked Browser on a Windows system:

1. Confirm that Internet Explorer is installed and configured:
a. Start Internet Explorer.
b. If the browser prompts you to complete any setup steps, complete them.

2. Navigate to the course section that includes the test requiring the eLearning
Locked Browser. Open the assignment details screen. This screen should include
links to installers for both the Mac and PC.

3. Select the link labeled Download the Browser (PC).

Download the browser (Mac) Download the browser (PC)

The system prompts you to open or save the installation .zip file.

4. Save the file to your PC.
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5. Navigate to the location where you saved the file and open it. Note that the .zip file
contains an executable file.

6. Double-click the executable file and follow the prompts to install the program.

Macintosh systems

To install the eLearning Locked Browser on a Mackintosh system, you must have OSC
10.4 or later, and your computer must have a minimum of 512K RAM. You also must
have a valid version of Safari.

To download and install the eLearning Locked Browser on a Macintosh system:

1. Confirm that Safari is installed:
a. Start Safari.
b. If the browser prompts you to complete any setup steps, complete them.

2. Navigate to the course section that includes the test requiring the eLearning Locked
Browser. Open the assignment details screen. This screen should include links to
installers for both the Mac and PC.

3. Select the link labeled Download the browser (Mac).

Download the browser (Mac) Download the browser (PC)

The system prompts you to open or save the installation .zip file.
4. Save the file.

5. Navigate to the location where you saved the file and open it. Note that the .zip
file contains a .pkg file.

6. Double-click the .pkg file and follow the prompts to install the program. Note that
you may be prompted to enter your user name and password.
When the browser is installed, the browser launches to confirm that it is working.

7. Close the eLearning Locked Browseer confirmation screen and the installer.
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Making sure the browser is properly installed

At times, you may want to check to make sure the browser is successfully installed on
your computer. You may also want to do this if you just attempted to install it, or if you
are uncertain whether it is already installed.

Note that you can complete these steps only if you have access to a test that is set up to
require use of the eLearning Locked Browser.

To test that the browser is installed correctly:
1. If you are running programs such as e-mail or instant messaging applications, close
these programs.

2. Using your regular browser, navigate to your course, and then to the assignment
details screen of the test you want to take or review.

3. Select the link labeled Open the locked browser confirmation page. The system
may present a dialog asking whether it is OK to open the locked browser program on
your computer. If you see this, click Allow.

Assuming everything has been done correctly, the browser opens and displays a
message stating that the browser is properly installed and configured.

4. Click the link labeled Close the browser and return to the assignment screen.

Using the eLearning Locked Browser

The eLearning Locked Browser is used only for taking a test and, in some cases, to
review your work on a completed test. Note that the Locked Browser might be required
for some tests but not others — this choice is made by your instructor when the test is
created.

To take or review a test using the eLearning Locked Browser:

1. If you are running any programs such as an e-mail or instant-messaging application,
close these applications.

2. Using your regular browser, navigate to your course, then to the assignment details
screen of the test you want to take or review.

3. On the assignment screen, click the link that allows you to take or review the test.

4. The system opens a new screen that includes a link that lets you open the locked
browser.
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5. Click the link labeled Launch the locked browser and begin the test (or the link for
reviewing the test).

6. The system may present a dialog asking whether it is OK to open the locked browser
program on your computer. If you see this, click Allow.

7. If you are prompted to close a blocked program, click Yes.

Once you have started taking a test using the eLearning Locked Browser, you can
only exit via the Exit link in the top right or by submitting the test using the button on
the last page. If you exit the test, you may not be able to return to the test.

Problems?

The most important troubleshooting tip is to ensure that your computer has a working
version of Internet Explorer (on Windows) or Safari (on Mac). These are required even if
you generally access the course using a different browser, such as Firefox or Chrome. If
you encounter a problem launching the locked browser, try the following:

1. Ensure that Internet Explorer (for Windows) or Safari (for Mac) is installed on the
compulter.

2. Once you have made sure that IE or Safari is installed, open it and navigate to your
course.

3. Make sure that you have responded to any configuration prompts presented by IE or
Safari, and that the browser works properly.

If you are attempting to take the test in a computer lab, you may need to have a computer
lab administrator install the eLearning Locked Browser for you. If possible, visit the lab
before the start of the test to ensure that the browser is installed or to get help installing it.

If you have other problems downloading, installing, or taking a test with the eLearning
Locked Browser, contact your instructor or IT department.

Legal Disclaimer

© 2011, Jenzabar, Inc. All rights reserved. This document is confidential and contains
proprietary information. The use of this document is subject to the license agreement that
governs usage of the associated software. No part of this document may be photocopied,
reproduced, stored in a retrieval system, transmitted in any form or by any means, or
translated into another language without the prior written consent of Jenzabar. This
document may contain errors, omissions, or typographical errors and does not represent
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any commitment or guarantee by Jenzabar. The information herein is subject to change
with or without notice. Jenzabar disclaims any liability from the use of information
herein. Please refer to the most current product release notes for updated information.

Jenzabar® and eLearning® are registered trademarks of Jenzabar, Inc. Jenzabar’s
Internet Campus Solution, ERA, and the Jenzabar logo are trademarks of Jenzabar, Inc.
The trademarks, service marks, registered marks, logos, and images of third parties used
in the document are the intellectual property of their respective owners. All other product
and company names referenced in this document not owned by Jenzabar are used for
identification purposes only and may be trademarks of their respective owners.

FatCow™ icons are owned by FatCow and used pursuant to the Creative Commons
Attribution 3.0 License available at http://www.fatcow.com/free-icons/index.bml.

Copyright for selected material: © Respondus Inc. Used with Permission.
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